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Position Announcement #114008 – Financial Analyst

The Corporation for Public Broadcasting is a private, nonprofit corporation created to ensure universal access to non commercial high quality programming and telecommunications services. We invest in programs and services that are educational, innovative, locally relevant, and reflect America’s common values and cultural diversity. We feel that our fundamental purpose is to encourage the development of programming that involves creative risks and that addresses the needs of unserved and underserved audiences, particularly children and minorities.

CPB is currently seeking to hire a Financial Analyst (Level 6).  Salary $48,600 – $66,800. The position reports to the Director, Station Analysis.

General Description:
Reviews, compiles, analyzes and reports on data from CPB information systems and other sources to inform the development of public media system models, scenario planning, and other analyses by internal and external stakeholders.  Reviews station Annual Financial Reports submitted to CPB and used in CSG calculations.  Assists in the annual calculation of CSGs.  Supports in the review of CSG policy, as required. 

Specific Duties:
· Analyzes and provides reports on all data collected within CPB’s information systems. 
· Assists Director, Station Analysis with any and all analysis of station data, as required. 
· Prepares comprehensive reports to CPB management and public broadcasting leaders. 
· Responds to information requests pertaining to station data and internal data needs in a timely manner.
· Reviews station financial data submitted as required for the CSG program.
· Reviews station financial data submitted to CPB, including of required financial reports submitted by radio and television stations to ensure compliance with CPB’s financial reporting guidelines for CSGs.  
· Follows up with stations, as required, to correct errors in submitted financial data. 
· Assists stations, as requested, in interpreting CSG policy and correctly filling in financial forms. 
· Assists in annual CSG calculations.
· Works with Station Grant Administration team to ensure that all data is collected and input into the Gold Standard appropriately. 
· Verifies the formulas in the Gold Standard are working appropriately and that grant calculations are correct. 
· Supports CSG policy reviews.
· Performs analysis of data to ascertain impacts of various proposed policy changes. 
· Conducts scenario planning and helps the panel interpret data in its decision-making regarding proposed policy changes. 

Required Qualifications (Education and Experience):
· Bachelor's degree in business, finance; or equivalent experience. 
· Five years’ experience performing accounting and/or financial analysis and reporting functions.
· Advanced analytical and quantitative skills, with the ability to interpret financial and operational data, and inform scenario planning and forecasting. 
· A strong attention to detail, and the capabilities to organize and prioritize work load, manage time and resources productively, and meet critical deadlines.
· Effective communication skills, both oral and written, with the ability to present data and financial information in an understandable format and communicate effectively with technical and nontechnical individuals.
· Proficiency with information systems, as well as Microsoft Office, including demonstrated ability in utilizing spreadsheet software.
Desired Qualifications:
· Certified Financial Analyst (CFA) or Certified Public Accountant (CPA) designation. 
· Understanding of grant administration processes and related financial data.
· Knowledge of public broadcasting.

Other Important Information:
· [bookmark: _GoBack]Minimal travel is required (less than 5%).



For more information about CPB, our programs, and our mission, please visit our website at www.cpb.org.  Please submit your cover letter, resume, and salary history with the position announcement number # 114008 to: 
CPB Human Resources
jobs@cpb.org
202-879-9768 (fax)
Corporation for Public Broadcasting
401 Ninth Street, NW
Washington, DC  20004


The Corporation for Public Broadcasting is committed to the principles of diversity and equal employment opportunity. It is the policy of the Corporation for Public Broadcasting to hire and promote employees without regard to race, color, religion, national origin, sex, age, pregnancy, marital status, personal appearance, sexual orientation, family responsibilities, matriculation as a student, political affiliation, physical or mental handicap or disability, or other  protected basis under applicable federal and District of Columbia law.
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