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REQUEST FOR PROPOSAL

ANNUAL FINANCIAL STATEMENT AUDIT

Fiscal Year 200X
For X (X) Reporting Entity(ies):

Consolidated U.S. Department of XXX; and (if applicable) other components

SECTION A

SUMMARY OF STATEMENT OF WORK
 SEQ CHAPTER \h \r 1REQUEST FOR ANNUAL FINANCIAL STATEMENT AUDIT

FISCAL YEAR 200X


TASK ORDER STATEMENT OF WORK
SUMMARY OF TASK REQUIREMENTS
I.   The overall objective of this statement of work is to obtain an audit(s) (of multiple reporting components (if applicable)) of the U.S. Department of XXX (DOX) for fiscal year (FY) 200X.   The reporting component(s) covered by this statement of work is/are: (1) the Consolidated U.S. Department of XXX; and (if applicable)(2) multiple components.  The work under this task will be used to: (1) meet the requirements of the Chief Financial Officers (CFO) Act of 1990, Public Law 101-576 (or alternatively, the Accountability of Tax Dollars (ATD) Act of 2002, Public Law 107-289) for audits of DOX’s consolidated financial statements, as defined by the Office of Management and Budget (OMB) Bulletin 01-02, Audit Requirements for Federal Financial Statements, as amended, or the most current guidance, (2) provide a basis for the Government Accountability Office (GAO) to determine the extent to which it can use the audit work performed under this statement of work in support of GAO’s annual audit of the U.S. government-wide financial report (FR) of which the Department of XXX is a component, (3) assist DOX management in assessing the effectiveness of internal controls and compliance with laws and regulations, and (4) assist DOX and Office of Inspector General (OIG) management in determining the effectiveness of information technology (IT) related internal controls and compliance with The Federal Financial Management Improvement Act of 1996 (FFMIA), Public Law 104-208.  (Add this statement if you are conducting multiple component audits) The audits of each of these reporting components shall be conducted as separate and distinct tasks (Task A and Task B, Task C, etc.) under this task order.

An overall summary of the task requirement is presented below.    

II. This/These audit(s) is/are required by the CFO Act (or alternatively, the ATD Act of 2002, Public Law 107-289) and the Government Management Reform Act (GMRA) of 1994, Public Law 103-356.  The audit(s) shall be performed in accordance with generally accepted government auditing standards (GAGAS), as specified in the current version of the GAO Government Auditing Standards (GAS), and additional audit requirements of the OMB.   In conducting this/these audit(s), the methodology used shall be at a minimum, consistent with the most current version of the GAO/President’s Council on Integrity and Efficiency (PCIE) Financial Audit Manual (FAM). For any methodology other than the FAM, the Contractor must provide documentation to the OIG on a timely basis, demonstrating how the Contractor’s methodology satisfies the requirements of the FAM.  The OIG shall be notified immediately of any significant deviations from the FAM.

The contractor shall perform procedures in accordance with the GAO’s Federal Information System Controls Audit Manual (FISCAM) to assess the effectiveness of the agency’s system control environment. 
(If applicable) At DOX, separate audits of xx (xx) reporting components are performed first.  The DOX Consolidated Audit then consists of a rollup of these xx (x) component audits plus consolidating issues, such as intra-Departmental elimination entries.  

A. 
For the DOX Consolidated Audit, additional requirements include:  intra-Departmental elimination entries; restrictions on the release of the audit opinion to the reporting entity; information system control environment review of the Department’s Data Centers; Year-End Closing Package for the government-wide FR; and DOX’s Performance and Accountability Report (PAR).

B. 
For the other component audits, additional requirements include: reviewing the component’s financial statements to ensure compliance with Department requirements; reviewing the DOX PAR with respect to the reporting entity; performing specific Agreed-Upon Procedures in relation to the intra-Departmental and intra-governmental elimination entries; and restricting the release of audit opinions to the reporting entities.

III. The period of performance for this/these task(s) shall be from date of award through XXXXX. 

IV. Place your agency’s pricing format here, i.e., fixed price, estimated cost not-to-exceed, indefinite delivery/indefinite quantity, combination of fixed price, not-to-exceed, and labor hours for the base year and for four (4) one (1) year options.

The Contractor shall propose the specific labor categories and quantities consistent with Section B, Supplies/Services/Pricing of the contract and the technical approach described in this task order Statement of Work.

V. Optional Requirements:

The Contractor shall include in its proposal pricing for the following options:

A.   Opinion on Internal Controls over Financial Reporting in accordance with the Statements of Standards for Attestation Engagements, AT Section 501, Codification of Statements on Auditing Standards.

B.   Independent Evaluation in accordance with the Federal Information Security Management Act (FISMA), Public Law 107-347., including the preparation of the OIG response to the questionnaire provided by OMB as part of their FISMA instructions.  
VI. Deliverables shall include a staffing list; an independence/quality control assurance statement (for option years only); a Detailed Audit Planning Document; audit programs, including a field office program; Notification of Findings and Recommendations (NFR); Summary of Unadjusted Audit Differences; Status and Other Meetings; monthly progress reports, (bills and accruals (if applicable to your agency)); review of financial statements to ensure compliance with Department’s requirements; a summary memo documenting the conclusions reached on each significant internal control cycle, account balance, lead schedule, audit adjustments, and on the overall audit; Financial Statement Audit Completion Checklist (FAM 1003) and the Financial Reporting:  Checklist for Federal Accounting, Reporting, and Disclosures (FAM 1050); and reports on the Principal Financial Statements, Internal Control, Compliance with selected Laws and Regulations including FFMIA (or one consolidated report, if applicable to your agency), Management Letter, and applicable Agreed-Upon Procedures.   Furthermore, a report on the Information System Control Environment Review, a report on the Special Purpose Financial Statements (Year-End Closing Package), and reports for Agreed-Upon Procedures (AUP) for the Office of Personnel Management (OPM) (OPM AUP only if required by your agency) and Intragovernmental Transactions are required.  (Note:  The Closing Package, OPM AUP, and Intragovernmental Transactions do not apply to ATD agencies.)

See the statement of work Section XIII. Deliverables for further detail. 

VII.There are multiple methods of payments for the task orders.  Below are examples of different methods.  Please choose the method utilized by your agency or tailor this section to your agency.


(For payments based on deliverables)  Monthly progress reports are due by the fifth (5th) working day of each month. Progress reports must also be submitted with each billing received, detailing how the Contractor has met the required deliverable.  The progress reports shall be prepared in accordance with section xxx of the contract.


(For payments based on hourly reimbursement) Monthly progress reports and bills shall be submitted by the fifth (5th) working day of each month.  The progress reports shall be prepared in accordance with section xxx of the contract.  Bills shall be prepared on a calendar month basis.

Estimations for accruals shall be provided to the Contracting Officer’s Technical Representative (COTR) via e-mail ten (10) days prior to the end of each fiscal quarter. Each firm shall consolidate all of its accruals for all current tasks into one spreadsheet.

VIII. Submission Dates

A. For the Consolidated DOX Audit, the draft reports for the FY 200x statements shall be submitted no later than xxx, 200x; and the final reports shall be submitted no later than xxx, 200x.

B. (If applicable) For the multiple component audits, a schedule of due dates for the draft and final report(s) will be determined through discussions with the Department’s management and communicated to the contractor no later than xxx of the fiscal year being audited.  It is anticipated that the draft report(s) shall be due no later than xxx and the final report(s) due no later than xxx.
REQUEST FOR PROPOSAL

ANNUAL FINANCIAL STATEMENT AUDIT

FY 200X
For X (X) Reporting Entity(ies):

Consolidated U.S. Department of XXX; and (if applicable) other components

SECTION B

STATEMENT OF WORK
Task A

Reporting Entity:  Consolidated U.S. Department of XXX

I.  OBJECTIVE

The objective of Task A is to obtain an independent audit of the consolidated annual financial statement for the Department of XXX (DOX) for FY 200X.  
II.  ENTITY TO BE AUDITED

A.  Background/Organization

· Mission

· History

· Organizational structure/management/organizational chart

· Other information pertinent to your agency

B.  Funding

· Overall funding

· Funding by component

D.  Department Financial Management Organization

· Organization of Department

· Brief description of organization of component financial management

E.  Accounting Systems

· Description of accounting systems used

F. Government-wide/Outside Systems

· List other systems which provide pertinent information to   your agency

F.  Accounting Records

· Discussion of accounting records maintained by agency (centralized, decentralized, etc.)

G.  Financial Statement Presentation

· Who prepares the financial statements

· If guidance is prepared by agency, detail here

H.  Prior Audits

· Results of prior audits

III.  AUDIT BACKGROUND

This audit is required by the Chief Financial Officers (CFO) Act of 1990 (Public Law 101-576), as amended, (or alternatively, the Accountability of Tax Dollars (ATD) Act of 2002 (Public Law 107-289)) and the Government Management Reform Act (GMRA) of 1994 (Public Law 103-356).  The CFO Act required agencies to submit financial statements to the Director of the Office of Management and Budget (OMB) and required the Office of the Inspector General (OIG), or at the OIG’s discretion, an independent external auditor, to audit the financial statements.  GMRA amended those portions of the CFO Act dealing with the preparation and audit of the financial statements to require that 24 major Federal Government agencies, including DOX, shall annually prepare and submit to the Director, OMB, audited financial statements covering all accounts and associated activities of the agency. (if necessary, The ATD Act of 2002 extended to selected Executive agencies the requirement to prepare and submit audited financial statements to the Congress and the Director of OMB beginning with the FY 2002 cycle.)  The Government Accountability Office (GAO) is responsible for the audit of the consolidated financial statements of the U.S. Government.

To facilitate these requirements, the OMB issued Bulletin 01-02, Audit Requirements for Federal Financial Statements, as amended. This Bulletin governs the conduct of Federal financial statement audits.  

On January 4, 2001, OMB issued revised guidance for determining and reporting on the Federal Financial Management Improvement Act (FMFIA) of 1996, Public Law 104-208.  This guidance requires the contractor to perform tests to determine if the component’s financial management systems substantially comply with FFMIA Section 803(a).

IV. AUDIT REQUIREMENT

The Contractor shall be required to conduct a full scope financial audit of DOX’s consolidated “Annual Financial Statement” for the fiscal year ending September 30, 200X.  (Mention any agreed upon procedures for your agency here (intra-Departmental, intra-governmental, headcount report, etc.).)

The audit shall be performed in accordance with generally      accepted government auditing standards (GAGAS), as specified in the most current version of the GAO’s Government Auditing Standards (GAS), and additional audit requirements of the OMB.  In conducting the audit, the methodology used shall be at a minimum, consistent with the most current version of the GAO/PCIE FAM.  Should there be any deviations from the methodology set forth in the FAM, the Contractor must provide documentation to the OIG on a timely basis, demonstrating how the Contractor’s methodology satisfies the requirements of the FAM.  The OIG shall be notified immediately of any significant deviations from the FAM.

With respect to internal control, the Contractor shall obtain an understanding of the components of internal control and assess the level of control risk relevant to the assertions embodied in the classes of transactions, account balances, and disclosure components of the financial statements.  The Contractor shall also obtain an understanding of the components of internal control relating to the existence and completeness assertions relevant to the performance measures included in Management’s Discussion and Analysis (MD&A).

With respect to MD&A, the Contractor shall assess whether the information and manner of its presentation in the MD&A of the Reporting Entity is materially consistent with the information in the principal statements. In performing this assessment, the Contractor shall consider this required supplementary information and shall follow the guidelines presented in the American Institute of Certified Public Accountants’ (AICPA) AU Section 551, Codification of Statements on Auditing Standards, and shall perform the procedures described in the AICPA’s AU Section 558, Codification of Statements on Auditing Standards. In addition, the Contractor shall obtain an understanding of the design of internal controls relating to the existence and completeness assertions over performance measures and determine whether they have been placed in operation, as required by OMB Bulletin 01-02, as amended, or the most current OMB audit guidance.

With respect to Required Supplementary Stewardship Information (RSSI) and Required Supplementary Information (RSI), the Contractor shall assess whether the information and its presentation is materially consistent with the information in the principal statements.  In performing this assessment the contractor shall follow the guidelines presented in the AICPA’s AU Section 551, Codification of Statements on Auditing Standards, and shall perform procedures consistent with AICPA’s AU Section 558, Codification of Statements on Auditing Standards.

With respect to Other Accompanying Information, the Contractor shall assess whether the information and its presentation is materially consistent with the information in the principal statements.  In performing this assessment, the Contractor shall follow the guidelines presented in AICPA’s AU Section 551, Codification of Statements on Auditing Standards, and shall perform procedures consistent with AICPA’s AU Section 550, Codification of Statements on Auditing Standards.

With respect to the special-purpose financial statements (Closing Package), the Contractor shall conduct the audit in accordance with GAS and the additional audit requirements of the OMB.  The Contractor shall determine whether the special-purpose financial statements and accompanying notes fairly present, in all material respects, the financial position, net costs, and changes in net position.  The Contractor shall also obtain an understanding of the internal controls over the financial reporting process for the special-purpose financial statements and perform tests of those controls. In addition, the Contractor shall perform tests of compliance that could have a direct and material effect on the special-purpose financial statements.  The Contractor shall also assess whether Other Data (Stewardship Information and Supplementary Information) is materially consistent with the information in the special-purpose financial statements.

A. Deliverables

The Contractor shall provide the following deliverables: a staffing list; an independence/quality control assurance statement (for option years only); a Detailed Audit Planning Document; audit programs, including a field office program; Notification of Findings and Recommendations (NFR); Summary of Unadjusted Audit Differences; Status and Other Meetings; monthly progress reports, bills, and accruals (if applicable to your agency); review of financial statements to ensure compliance with Department’s requirements; a summary memo documenting the conclusions reached on each significant internal control cycle, account balance, lead schedule, audit adjustments, and on the overall audit; Financial Statement Audit Completion Checklist (FAM 1003) and the Financial Reporting:  Checklist for Federal Accounting, Reporting, and Disclosures (FAM 1050); and reports on the Principal Financial Statements, Internal Control, Compliance with selected Laws and Regulations including FFMIA (or one consolidated report, if applicable to your agency), Management Letter, and applicable Agreed-Upon Procedures (AUP). Furthermore, a report on the Information System Control Environment Review, a report on the Year-End Closing Package, and reports for the AUP for the Office of Personnel Management (OPM) are required (OPM AUP only if required by your agency) and Intragovernmental Transactions. (Note:  The Closing Package, OPM AUP, and Intragovernmental Transactions do not apply to ATD Act agencies.) (See Section XIII. Deliverables for further detail.)
B.  Department of XXX Elimination Entries (if required)

The Contractor shall assess and document the Department’s elimination entry process. The Contractor shall assist the DOX OIG in updating the prior year’s AUPs related to intra-Departmental elimination entries to be performed at the component level. The results of these procedures will be communicated through an AUP Report issued in accordance with the AICPA’s AU Section 622, "Engagements to Apply Agreed-Upon Procedures to Specified Elements, Accounts, or Items of a Financial Statement," of the Codification of Statements on Auditing Standards. 

In addition, the Contractor, with DOX OIG input, shall develop and perform tests, including interim tests, of the Department’s elimination entry process.  These tests shall include, but are not limited to, performing analytical procedures, testing "both sides" of a sample of elimination entries and noting out-of-balance elimination entries between components that need to be adequately resolved by management.  (See Attachment B for the FY 200X AUPs).

C.  AUP report for OPM (if required)

The Contractor shall issue a separate report on AUPs performed on the DOX payroll office.  Specifically, the report should address retirement, health benefits and life insurance withholdings/contributions and supplemental semiannual headcount reports submitted to the OPM.  The report shall be prepared in accordance with Attestation Standards contained in GAS, Standards issued by the AICPA, and guidance issued by the OMB.  The specific procedures shall be provided by the OPM and/or OMB.

D.  AUP report for Intragovernmental Activities and Balances (if required)
The Contractor shall issue a separate report on AUP performed on intragovernmental activities and balances.  The Contractor shall perform the AUPs enumerated in the Treasury Financial Manual (TFM) Volume I, Section 4705.

E.  Opinions

Opinions are not to be discussed with any DOX personnel without prior approval and presence of the Contracting Officer’s Technical Representative (COTR) and task monitor. Any "potential opinion issues" are not to be discussed with any DOX personnel without the presence of the task monitor.  (Use the following statements only if you feel it is necessary.  These statements were added at one agency because components were releasing information to the public prior to the final issuance of the reports.)  The opinion to be issued as a result of the audit will be discussed only at the exit conference.

Furthermore, all contractor reports (both draft and final reports) shall be submitted only to the DOX OIG.  The DOX OIG will redact any necessary sections before submitting the reports to the DOX for review.
F.  Information System Control Environment Review 

As part of the DOX Consolidated Financial Statement Audit, the Contractor shall perform procedures to assess the effectiveness of the information system control environment.  The procedures will focus on evaluating the adequacy of information systems controls over the following GAO’s Federal Information System Controls Audit Manual (FISCAM) general control areas:

· Entity-wide Security Program Planning and Management,

· Access Controls (including mainframe system logical security and data center physical security),

· Segregation of Duties (for data center management and operations),

· Application Software Development and Change Control,

· System Software Controls and Modification, and

· Service Continuity.

This work will also be utilized by other DOX OIG auditors with respect to the Federal Information Security Management Act (FISMA) requirements.  Thus, the information system control environment review performed under this task shall be coordinated with the OIG auditors to ensure the work is completed timely enough for the other auditors to use in performing their audits.

G.  Year-End Closing Package (if required)
A report on the Year-End Closing Package is required. The Department of Treasury developed a Closing Package methodology for compiling the Government-wide Financial Report (FR).  The requirements are contained in Section 4705 of the Treasury Financial Manual (TFM).  The Closing Package (also referred to as "Special Purpose Financial Statements") will provide a direct link between DOX's audited financial statements and the FR.  DOX is required to prepare the Closing Package at the Department level, which includes providing selected audited financial statements (Balance Sheet, Statement of Net Cost, and Statement of Changes in Net Position), crosswalking these statements to the government-wide statements, identifying intra-governmental partners and balances, and preparing notes and other data.

The Contractor will be responsible for performing the audit as required by OMB Bulletin 01-02 (and successor bulletins and technical amendments), which states that the audit will be performed in accordance with GAS and the provisions of the OMB Bulletin, and provide an opinion as to whether the DOX's special-purpose financial statements are fairly presented in all material respects in conformity with generally accepted accounting principals and the presentation pursuant to the requirements of TFM Chapter 4700. The Contractor is also responsible for performing a review of Intragovernmental Transactions and preparing an AUP on Intragovernmental Activity and Balances (see Section IV. D. of this statement of work).   

The Contractor shall work with the DOX OIG to ensure that the DOX OIG meets requirements and the due date for FY 200X.  For FY 200X, the report on Special Purpose Financial Statements/Year-End Closing Package is due no later than November 18, 200X, and the AUP Report on Closing Package Intragovernmental Activity and Balances is due no later than December 2, 200X.   
The DOX OIG will be responsible for (a) ensuring the consistency of the Closing Package information with the agencies’ audited financial statements, and (b) reporting on the results of selected procedures with respect to certain information in the Closing Package, including Federal activity and balances as reported by the agencies.     

H.  DOX Performance and Accountability Report (PAR)
The Contractor shall determine whether information presented in the DOX PAR is materially consistent with the Department’s consolidated annual financial statements.  The PAR report will include the annual financial statements of the consolidated DOX. The PAR is due to OMB by November 15th following the fiscal year under audit.

I. DOX Consolidated Annual Financial Statement

If your agency issues guidance for financial statement preparation, mention here.

The Contractor shall review the consolidated interim, draft, and final financial statement packages for compliance with the Department’s requirements.  The Contractor shall document each review in the workpapers and notify the task monitor and the COTR of the results within xx (x) days of the review.  Notification shall be in writing, through e-mail, or by fax.

J. Period of Performance

The period of performance for this task shall be from the date of award through xxxx.  

IV.  TERMS AND CONDITIONS

The Contractor shall propose the specific labor categories and quantities consistent with Section B, Supplies/Services/Pricing, of the contract and the technical approach described in this task order Statement of Work.

V. CONTRACTING OFFICERS TECHNICAL REPRESENTATIVE AND TASK MONITOR

The COTR for this audit is specified in Section xx of the contract.  Wherever the term COTR is used in this statement of work, it means both the Director and appropriate Assistant Director of the “Audit Office”.  A task monitor for this audit will be assigned and will oversee the day-to-day activities of the audit.  The telephone number for each individual is xxxx.

VI. GOVERNMENT FURNISHED PROPERTY

DOX will provide work areas, telephones, desks, chairs, reproduction capabilities, facsimile capabilities, access to email and DOX’s xxx (Financial Accounting System(s)) for the Contractor.  The Contractor shall request the DOX OIG to make the necessary arrangements.  Office supplies, personal computers, and calculators are to be provided by the Contractor.
VII.
STAFFING

A. Key Personnel 
(Tailor this section to your agency’s identification of key personnel.)
The Contractor must identify in the technical proposal, the key personnel at the technical expertise level (i.e., statistician, information systems experts), and senior level management and above assigned to the contract, as well as the total number of personnel assigned to the audit, the position of each person and the expected number of work hours of each.  Any subsequent changes in key personnel from those in the technical proposal must be approved in advance by the COTR. 

All proposed personnel must currently hold the same or higher position in the firm with regard to the position for which they are being proposed under this statement of work.

B. Minimum Staff Requirements (This section is optional.  The information presented below is included in the basic contract and need not be listed here if you so choose.)

(Items presented below are examples of minimum staff requirements.  Please tailor to your agency.)

Audit Manager
The minimum experience requirements in this category include:  (a) being a Manager in the Contractor’s or Subcontractor’s organization, (b) having a minimum of six (6) years audit experience, and (c) being a Certified Public Accountant. The responsibilities in this category include management and supervision of an audit team or teams including on-site quality control.

Supervisory Senior Auditor

The minimum experience requirements in this category include:  (a) being a Supervising Senior in the Contractor’s or Subcontractor’s organization, (b) having a minimum of four (4) years audit experience, and (c) having 24 semester hours in accounting.  The responsibilities in this category include on-site supervision of major segments of an audit being performed by senior or staff auditors.
Senior Auditor

The minimum experience requirements in this category include:  (a) being a Senior in the Contractor’s or Subcontractor’s organization, (b) having a minimum of two(2) years audit experience, and (c) having 24 semester hours in accounting.  The responsibilities in this category include independent performance of a major segment of an audit.
Staff Auditor

The minimum experience requirements in this category include having: (a) 24 semester hours in accounting, and (b) a four (4) year college degree.  The responsibilities in this category include performing audit steps under the supervision of a supervisor or a senior accountant.

C. Resumes

The Contractor shall include the resume of every individual proposed under this effort.  Whenever new personnel are hired or considered for this effort, the Contractor shall provide resumes to the COTR for approval.
(Optional section.  Please select from the two formats below.)

For each option year that is exercised, the Contractor shall provide resumes for every individual proposed.

For each option year that is exercised, the Contractor shall provide resumes for all new personnel proposed.
D.  Confidentiality and Nondisclosure

By agreeing to this task order and/or any amendments, the Contractor acknowledges, understands, and accepts the following:

1.  The Contractor and any Subcontractor(s) shall presume that the DOX computer systems and storage media that the Contractor or Subcontractor access have sensitive information and applications. The Contractor will comply with the contractual security requirements. 

2.  Any DOX information, software, applications, computer systems and hardware accessed by the Contractor in the performance of the task order remain the sole property of DOX.  

3.  To the extent that any software or applications on the DOX systems are protected by copyright, the Contractor agrees that it will not copy or disclose them without first obtaining the DOX OIG’s prior written authorization, which will be provided only where authorized under applicable copyright law.  

4. The Contractor, the Contractor’s employees, and any Subcontractor and Subcontractor’s employees will access, or be provided access to, the DOX information, software, applications, computer systems and hardware only to the extent necessary, and only for the purpose of, performing the task order.  The Contractor will take reasonable steps to ensure that it will allow only those Contractor and Subcontractor employees who need to see the DOX materials to perform the requirements of the task order, to do so.  This agreement also applies to any other DOX systems or data to which the Contractor may have access to or be disclosed to the Contractor.  

5.  The Contractor will not authorize anyone other than those individuals who require information to perform under the task order to access, disclose, modify, or destroy the information, software or applications on the DOX systems provided or accessed under this task order without the DOX OIG’s prior written authorization.  The Contractor will refer all requests or demands for production of or access to DOX data and systems, including court orders, to the DOX OIG COTR for response.  

6.  Except as authorized under this task order, the Contractor and its employees shall not make any copies of any DOX information, including software or applications that are not copyrighted.  Any copies made by the Contractor or Subcontractor shall be identified as DOX property and handled as sensitive information under this non-disclosure agreement.  

7.  Except to the extent necessary to perform the task order, any information that the Contractor and its employees learn from and about DOX data and DOX computer systems shall not be recorded, and such information, whether recorded or not, shall be handled as sensitive information under this agreement.  The Contractor may not use or disclose this data except as the Contractor is permitted to use or disclose DOX sensitive information under the task order and this nondisclosure agreement.  

8.  Upon completion or termination of the task order for any reason, the Contractor will immediately deliver all non-public DOX records, data, copies of DOX records and data, software and equipment, and information about DOX data and systems recorded or documented by the Contractor, in its possession or the possession of any Subcontractors to the DOX OIG COTR.  The Contractor may retain non-public copies of any of these document or data necessary to support audit report conclusions, peer review requirements, and GAO oversight. 
9.
The Contractor will be responsible for the actions of all individuals provided to work for DOX OIG under this task order.

E.
Removal from Duty Clause

The Contracting Officer (CO), with input from the COTR and designated DOX Personnel Security Officer, may request that the Contractor immediately remove any contractor personnel from working on the contract should it be determined that individual(s) are unfit to perform on the contract.  DOX will provide the Contractor, in writing, the specific reasons for removal of an individual.  The Contractor must comply with these requests.

Examples of incidents involving misconduct or delinquency are set forth but not limited to the items below:

(a) Violation of the Rules and Regulations Governing Public 


Buildings and Grounds, 41 Code of Regulations 101-20.3.

(b) Neglect of duty, including sleeping while on duty, unreasonable delays, or failure to carry out assigned tasks, conducting personal affairs during official time, and refusing to cooperate in upholding the integrity of DOX’s security program.

(c) Falsification or unlawful concealment, removal, mutilation, or destruction of any official documents or records, or concealment of material facts by willful omissions from official documents or records.

(d) Disorderly conduct, use of abusive or offensive language, quarreling, intimidation by words or actions, or fighting.  Also, participating in disruptive activities that interfere with the normal and efficient operations of the Government.

(e) Theft, vandalism, immoral conduct, or any other criminal actions.
(f) Selling, consuming, possession of, or being under the influence of intoxicants, drugs, or substances, which produce similar effects.

(g) Improper use of official authority or credentials.

(h) Unauthorized use of communications equipment or Government property.

(i) Misuse of equipment used in the performance of this contract.

(j) Unauthorized access to areas not required for the performance of the contract.

(k) Unauthorized access to employees’ personal property.

(l) Violation of security procedures or regulations.

(m) Prior determination by DOX or other Federal agency that a contractor’s employee was unsuitable.
(n) Violation of the Privacy Act of 1974, the Computer Fraud and Abuse Act of 1986, and the Taxpayer Browsing Act of 1997.

(o) Unauthorized access to, or disclosure of, agency programmatic or sensitive information, or IRS Tax Return information.

(p) Unauthorized access to DOX’s automated information systems.

(q) Unauthorized access of information for personal gain, (including, but not limited to monetary gain) or with malicious intent.

VIII.SECURITY REQUIREMENTS

A.
Contractor Personnel

(This section should be tailored to the security requirements of your agency.  Please note that the clearance requirements for financial auditors and IT auditors may not necessarily be the same.  IT auditors can potentially have stricter requirements.)

All Contractor and Subcontractor personnel performing work under this task order shall satisfy all requirements for appropriate security eligibility in dealing with access information and information systems belonging to or being used on behalf of DOX. To satisfy this requirement, all Contractor and Subcontractor personnel on this audit, except IT staff, will have xxx security clearance level prior to performing work.  Personnel assigned to the IT portion of the audit must have xxx prior to performing work.  The Contractor shall be responsible for ensuring compliance with these requirements by all of the Contractor’s and Subcontractor’s staff.
Evidence of the appropriate background investigation must be presented for each assigned Contractor personnel prior to commencing work under this task order.  For assigned staff with prior background investigation/suitability determinations, the Contractor will indicate the type of investigation, the authority or agency who conducted the review, and the date of the clearance.  The investigative history for Contractor personnel must be maintained in the databases of either the OPM or the Defense Security Services (DSS).  Background investigations from investigating agencies other than OPM are permitted if the investigating agencies possess an OPM or DSS certification.  Prior background investigations will be considered on a case by case basis for acceptance of fulfilling the DOX requirement.  Until the appropriate clearances or interim clearances are granted, Contract staff will not be allowed to work on the audit. We strongly encourage the Contractor to obtain clearances for backup personnel to ensure adequate staff coverage throughout the audit. Whenever new personnel are hired or considered for this assignment, the Contractor should expedite security paperwork to minimize the waiting period before staff can be used on the audit. Appropriate background investigations/suitability determinations forms will be provided upon the Contractor’s request.  The background investigation/suitability determination forms will be completed and returned per the instructions received from the DOX.

All costs associated with obtaining clearances for Contractor provided personnel will be the responsibility of the Contractor. Any security clearances that the Contractor coordinates through the DOX OIG COTR will be billed to the Contractor for reimbursement to the OIG.  As of xxx, the National Agency Check with Inquiries (NACI) cost $xxx per person, MBI (Minimum Background Investigation) cost XXX per person, and Background investigation cost $xxx per person.

B.  Contractor System Security

The Contractor shall ensure all Contractor IT equipment utilized under this task order is configured for the data, information, and system security requirements in accordance with DOX standard operating procedures and Federal laws, regulations, and standards.  Additionally, all IT equipment utilized shall meet or exceed the Government minimum requirements for security.  All DOX data shall be considered sensitive information, and thus must be protected by appropriate and prudent security measures, such as approved firewalls, Government-approved encryption, etc.  

Any security violations or attempted violations shall be reported to the DOX OIG COTR immediately upon detection.  The Contractor shall adhere to applicable DOX and OIG policies and procedures governing information security, which will be provided by DOX OIG.  Contractor questions on information security policies, procedures, or standards should be referred to the DOX OIG COTR.

C.   Contractor Security Training

All Contractor and Subcontractor employees under this task order who require access to any DOX or DOX OIG IT system are required to complete an information security awareness course and an information privacy awareness course (either provided internally by the agency or externally by the contractor, whichever your agency chooses) designated by the DOX OIG COTR prior to commencement of work, and then annually thereafter. Contractors must provide copies of the certifications of completion to the COTR during each year of the task order, and must maintain copies of the completion certificates for the life of this task order.  This requirement is in addition to any other training that may be required of the Contractor and Subcontractor(s).

IX. ADMINISTRATIVE SUPPORT FOR CONTRACTOR
During the period in which this statement of work is performed, the Contractor shall require administrative support from the DOX. The DOX is responsible for providing the administrative support to the Contractor.  The designated DOX audit coordinator shall be responsible for ensuring that the necessary support is provided in a timely manner.  The audit coordinator support tasks will include:
· Providing office space, office furnishings, telephone and fax lines.

· Arranging for communications portals to the mainframe for online query access.

· Coordinating access to requested documentation.

· Arranging interviews with proper DOX individuals.

· Providing systems testing support such as downloading data.

· Coordinating field visits, if any.

· Coordinating the suitability security checks and background investigations, if required.

· Providing building access.

· Obtaining signed confidentiality agreements.
X.  AUDIT DOCUMENTATION, ACCESS TO AUDIT DOCUMENTATION AND SECURITY OF AUDIT DOCUMENTATION

All audit documentation shall be prepared in accordance with GAS and contain the required elements prescribed by GAS.  The Contractor shall also consult the GAO/PCIE FAM for specific audit documentation contents.  At a minimum, audit documentation should include a summary memo documenting the conclusions reached on each significant internal control cycle, account balance, lead schedule, phase of the audit, audit adjustments, and on the overall audit.  Adequate indexing and cross referencing must exist.  The Contractor shall also ensure that audit documentation contains the audit completion checklist FAM 1003. 
The DOX OIG and GAO shall have ongoing access to auditors and audit documentation at all times.  The Contractor shall, at no additional cost, provide audit documentation to the DOX OIG upon request.  The Contractor shall, at no additional cost, provide training to DOX OIG and GAO staff on the usage of electronic audit documentation programs if required. Audit documentation is also subject to review by other Government auditors such as the GAO, therefore, the Contractor shall make audit documentation available to the GAO or any other federal entity conducting a peer review or any other review or audit of the DOX OIG. Based on the results of these reviews, the Contractor may be required by the COTR to perform corrective action and/or additional work within the scope of the task necessary to support its audit conclusions, if necessary.

The Contractor shall provide copies of the audit documentation, prepared in accordance with GAS, to the DOX OIG at no additional cost.  The DOX OIG will accept electronic workpapers and adequately cross referenced hard-copy files to meet this requirement.  These documents shall become the property of DOX but shall not be disclosed outside of DOX and other federal agencies unless required by other statutory or regulatory requirements, without the prior consent of the contractor.

Audit documentation shall be retained and safeguarded for a minimum of x years by the Contractor at no additional cost. Written documentation must be obtained from the DOX OIG prior to destruction of any audit documentation. 

It is imperative that the contractors protect all audit documentation from unauthorized access.  (Use this statement only if applicable to your agency (If the Contractor is unable to provide secure space in its offices for audit documentation that limits access to staff with appropriate security clearances, the auditee will provide such space on site for the storage of audit documentation during and after completion of the audit fieldwork.))  Only contractor staff with appropriate security clearances shall have access to audit documentation.

XI.  SUBCONTRACTING RESTRICTION

Except as specifically approved in writing, in advance by the CO identified in Clause X-X, the Contractor shall not subcontract any work procured hereunder.  It is contemplated that approval will be given for subcontracting certain phases of the work when, in the opinion of the COTR and the CO, such subcontracting will not adversely affect delivery of the final product, the quality, or independence (in fact or appearance) of the contracted firm.  Requests for approval to subcontract shall be submitted, in writing, to the CO, at the address shown in Clause xx.

XII. INDEPENDENCE 
The Contractor, in a separate statement, shall represent that it is independent with respect to this reporting entity. In this separate statement, the Contractor shall briefly describe all work and known future work, including non-audit services, with this reporting entity in the past two (2) years.

Throughout the audit, the Contractor shall also immediately inform the COTR via e-mail if the Contractor is considering to propose or has already proposed on any contracts involving this reporting entity or involving a DOX entity that may impact this reporting entity.  The Contractor, in a separate statement, shall represent that it will remain independent with respect to this reporting entity.  The COTR will then evaluate whether award of these contracts could impair the Contractor’s independence with respect to the audit of this reporting entity.  The Contractor shall notify the COTR of the DOX entity, the type of contract services to be provided, the period covered, and provide a copy of the applicable statement of work describing the requirements.

XIII.  DELIVERABLES

A.  Staffing List

The Contractor shall submit, by e-mail, a list of and resumes for individuals scheduled to work on the audit to the COTR and task monitor within xx calendar days of issuance of the task order.  Normal staff turnover should be taken into consideration while preparing the staffing list.    In addition, the security clearance of each individual should be disclosed.  If no clearance has been completed on an individual, please state whether the clearance is in progress.  Whenever new personnel are hired or considered for this assignment, the Contractor should expedite security paperwork to minimize the waiting period before staff can be used on the audit.  If additional staff is added to this list at a later date, they will not be able to work on any part of this audit until necessary security requirements have been fulfilled and resumes are provided.

(Add this statement if applicable)  All Contractor/Subcontractor personnel scheduled to work on this task order must either be a U.S. citizen or a citizen of an Allied Nation.  

B.  Independence/Quality Control Assurance Statement

The Contractor shall submit an Independence/Quality Control Assurance Statement within 15 calendar days of issuance of the task order.  This assurance shall address each of the following items:

· A statement that the firm is independent with respect to this reporting entity, and that all personnel assigned to this audit maintain the number of required continuing professional education (CPEs).

· Any existing, ongoing or planned non-audit services with respect to this reporting entity.

· Any lawsuits with this reporting entity.

· Any relationships with this reporting entity that could impair independence.

· Explanation of the firm’s current internal quality control system, including such items as audit documentation review procedures, staff independence requirements, and continuing professional education requirements.

· A copy of the firm’s most recent internal inspection report or equivalent if available,  external Peer Review, Letter of Comments, and Management’s response.
· Results or a copy of the firm’s most recent Inspection Report prepared by the Public Company Accounting Oversight Board and the firm’s response.

C.  Detailed Audit Planning Document

A Detailed Audit Planning Document shall be submitted no later than xxx of the fiscal year being audited.  For any methodology other than the GAO/PCIE FAM, the Contractor must provide documentation to the OIG on a timely basis, demonstrating how the Contractor’s methodology satisfies the requirements of the FAM.  At a minimum, the Detailed Audit Planning Document shall include the following:

· A schedule of milestones for completing each section of the audit.  These sections shall include (at a minimum) planning, internal control, testing, and reporting.  This schedule should take IT control environment audit work into consideration.

· A listing of staff, including IT staff that will be assigned to the audit. This listing shall be the same as the xx-calendar day requirement listed above.

· A schedule of budgeted hours by labor category for each section of the audit.

· The entity profile, general risk analysis, and account risk analysis and cycle matrix or equivalents as described in the joint GAO/PCIE FAM.

· The sampling plan to be used during the internal control and substantive testing.

· The materiality levels -- planning, design, and test materiality. 

With regards to legal representation letters, the GAO/PCIE FAM, Section 1002, Inquiries of Legal Counsel, shall be used for the legal representation letters for guidance and provides an example of the reporting levels used by GAO in the audit of the Consolidated Financial Statements of the U.S Government.  These levels were two and one-half (2.5) percent of design materiality for individual cases and five (5) percent of design materiality for the aggregate of all cases. Any deviation from these materiality levels must be requested in writing and accepted by the COTR.
The COTR/task monitor is responsible for review and acceptance of the Detailed Audit Planning Document.  Review comments will be provided to the Contractor no later than xx working days after receipt of the documents.  This review and acceptance of these planning documents will not alter the Contractor’s overall fixed price submitted at the time of acceptance of the task order.
D.  Proposed audit programs for interim and year-end testing.
Draft audit programs shall be submitted no later than xx of the fiscal year being audited.  While the audit program may be modeled after standard work programs guidance issued by the GAO/PCIE, AICPA or other organizations, it shall be specific to the entity under audit.  The program, at a minimum, shall include:

· A section on tests of significant internal controls identified during the planning phase.

· A section on tests of compliance with applicable laws and regulations, and a list of the laws and regulations to be tested, including FFMIA.

· A section on substantive testing procedures to be applied to the individual account balances.

· A section on the tests relating to the existence and completeness assertions by management relevant to performance measures reported in the MD&A of the Reporting Entity.

· A section on the procedures to be performed on Other Accompanying Information, RSSI, and RSI.
· A section on tests of the IT control environment. The program shall, at a minimum, require the evaluation of general controls and shall be performed in accordance with the GAO FISCAM.  If general controls are determined to be properly designed, testing shall be done to determine if they are operating effectively.  If general controls are both properly designed and operating effectively, as determined in the prior year's audit, further testing of applications controls for financial systems should be proposed and discussed with the COTR.

The COTR/task monitor is responsible for review and acceptance of the audit programs.  Review comments will be provided to the Contractor no later than xx working days after receipt of the documents.  This review and acceptance of these documents will not alter the Contractor’s overall fixed ceiling price submitted at the time of acceptance of the task order.

E.  Notification of Findings and Recommendations (NFR)

(Examples of other names for this section: Notification of Findings, etc.  Firms tend to use various titles.)

The COTR and task monitor shall be kept advised of all findings and issues (both IT and financial issues).  NFRs should be issued, as the finding is identified, not at the end of the audit. Prior to issuing NFRs to component management, copies of the NFRs, including recommendations, shall be provided to the task monitor at least xx hours in advance via e-mail or fax.  Upon receiving concurrence from the task monitor, the Contractor shall provide draft NFRs of all potential findings without recommendations to component management and request that they review and respond to the findings’ factual accuracy within xx (x) days.  After obtaining component management concurrence the recommendation may be provided to component management.  Copies of component responses shall also be provided to the task monitor.  At a minimum, the written summaries should include condition, cause, criteria, effect, and recommendation.

F.  Unadjusted Audit Differences
The Contractor shall provide x (x) days prior to the anticipated end of fieldwork, a Summary of Unadjusted Differences (SUD) to the COTR/task monitor and it should follow the format presented in Attachment C.  The SUD for the DOX Consolidated Audit shall reflect a roll-up of the component SUDs plus any additional adjustments at the consolidated level.  Additionally, the SUD shall be provided to component management for inclusion in the management representation letter as required by OMB Bulletin 
01-02.

A SUD is required to be prepared for GAO for purposes of satisfying the FR.  The Contractor shall provide x (x) days prior to the anticipated end of fieldwork, a SUD to the COTR/task monitor and it should follow the format provided by GAO.  The SUD for the DOX Consolidated Audit shall reflect a roll-up of the component SUDs plus any additional adjustments at the consolidated level.  Additionally, the SUD shall be provided to DOX management for inclusion in the management representation letter as required by OMB Bulletin 01-02.

G.  Status and Other Meetings (This section should be tailored to your agency.)
Status meetings among the Contractor, auditee, and COTR (or task monitor) will be held on a bi-weekly basis or as mutually agreed to by the aforementioned individuals.  (Please note that GAO may elect to attend any status or other meeting.) IT issues shall also be discussed at the status meetings, unless the issues are deemed technical in nature and warrant a separate IT status meeting.  In addition, the Contractor shall brief the COTR/task monitor and component on the results of field office visits upon the auditors’ return.

At least one business day (24 hours) in advance of each status meeting, the Contractor will provide a proposed written briefing agenda to both the COTR/task monitor and the auditee, preferably via e-mail.  (It is your agency’s discretion whether the Contractor or the OIG emails out the agenda.)  At a minimum, the agenda shall include the following:
· The time, date, and location of the meeting.

· Contact information for audit staff currently on site. 

· The status of action items from the last meeting including any corrective action undertaken.

· The results of audit work performed since the last status meeting.

· Outstanding documentation requests/potential delays.

· A listing of current findings/audit issues to date, including IT control environment issues.

· Planned audit areas/work to be completed by the next status meeting.

· Status of interim, draft, and final financial statement packages.

· Upcoming deadlines.

· The time and date of the next status meeting. 

Other potential areas of discussion will include access to records and documents, scheduled field office visits, significant accomplishments, and any other areas where the Contractor, auditee, and COTR (or task monitor) may need clarification or assistance.

The COTR and task monitor shall be notified in advance of other meetings held to discuss audit issues and will attend as needed. Additionally, if there is any change in the scope of the audit, a meeting must be conducted with the DOX OIG.

H.  Monthly Progress Reports, Bills, and Accruals (This should be tailored to your agency) (Bills and Accruals if necessary)
There are multiple methods of payments for the task orders. Below are examples of different methods.  Please choose the method utilized by your agency or tailor this section to your agency.

(For payments based on deliverables)  Monthly progress reports are due by the fifth (5th) working day of each month.  Progress reports must also be submitted with each billing received, detailing how the Contractor has met the required deliverable.  The progress reports shall be prepared in accordance with section C.4.2. of the contract.


(For payments based on hourly reimbursement) Monthly progress reports and bills shall be submitted by the fifth (5th) working day of each month.  The progress reports shall be prepared in accordance with section C.4.2. of the contract.  Bills shall be prepared on a calendar month basis.

Estimations for accruals shall be provided to the COTR via e-mail ten (10) days prior to the end of each fiscal quarter. Each firm shall consolidate all of its accruals for all current tasks into one spreadsheet.

I.  Reports

(Note:  While consolidated reporting is presented in the FAM, many agencies still issue separate reports.  Please choose the reporting methodology utilized by your agency from the two (2) categories listed below.)

1.  Consolidated Reporting

The Contractor, in accordance with Section 580 of the FAM, shall issue the report inclusive of the following sections:

· Introduction;

· Significant Matters (when applicable);

· Conclusions on:

· Financial statements,

· Internal control,

· Financial management systems’ substantial compliance with FFMIA requirements,

· Compliance with laws and regulations, and

· Consistency of other information;

· Objective, Scope, and Methodology; and

· Agency Comments and our evaluation (if applicable).

2.  Individual Reporting

The Contractor, in accordance with the current OMB Bulletin, "Audit Requirements for Federal Financial Statements," shall issue the following reports:

· Report on the Principal Financial Statements;

· Report on the Internal Control; 

· Report on Compliance with Laws and Regulations; and

· Management Letter.

The Contractor shall report on all information included in the annual financial statement.  The annual financial statement consists of the MD&A of the reporting entity, principal statements and related notes, required supplemental stewardship information, and required supplemental information.  In addition, the annual financial statement may include "other accompanying information" that, in the judgment of management, provides users of the financial statement with relevant information useful for obtaining a better understanding of the entity’s programs and the extent to which they are achieving their intended objectives.  

The Contractor shall complete a thorough evaluation of the information in the MD&A, and all required supplemental financial and accompanying information sections, to ensure that nothing in these sections appears materially inconsistent when compared to the principal financial statements.  The contractor shall include in its Report on the Principal Financial Statements the level of assurance it is providing on this additional information. With respect to reporting on the MD&A, all required supplemental information, and other accompanying information, the contractor shall follow the AICPA AU Sections 551, Codification of Statements on Auditing Standards.  Performance information shall be evaluated and reported in conformance with current OMB guidance.

The Report on the Internal Control shall conform with the requirements of the GAS and with any formal guidance issued by the OMB.

The Report on Compliance with Laws and Regulations shall also conform with the requirements of the GAS and with any formal guidance issued by the OMB. It shall include a section on compliance with the FFMIA, in accordance with the formal guidance issued by OMB.

For each condition identified in the Reports on the Internal Control, Compliance with Laws and Regulations, if any, the Contractor shall include a description of the condition identified, the criteria used to assess the situation, causes of the situation, any negative or potentially negative effects resulting from the condition, and recommendations for correcting the condition.

The Contractor shall also include in its reports the status of prior year findings and recommendations, in a format designated by the COTR.

The Contractor shall ensure that copies of its Reports on the Principal Financial Statements, Internal Control, and Compliance with Laws and Regulations are cross-referenced to the audit documentation when the final draft is submitted, to assist the OIG in the review of these reports.

J.  Other Reports

· (If applicable) AUP report for Intra-Departmental elimination entries.  A separate report on the DOX’s intra-Departmental elimination entries is required.

· (If applicable) A separate audit report on the information system control environment at the DOX Data Centers (or whatever is applicable to your agency) is required.  The report shall document the audit issues according to FISCAM general control areas.  The contractor shall include a description of the condition identified, the criteria used to assess the situation, causes of the situation, risks or potential risks associated with the condition, and recommendations for correcting the condition.  Read-only access to the DOX Data Centers' information systems control environment report shall be provided to other component, OIG auditors, and GAO, as appropriate.
· AUP report for OPM.  The Contractor shall issue a separate report on AUP performed on the DOX payroll office.  Specifically, the report should address retirement, health benefits and life insurance withholdings/contributions and supplemental semiannual headcount reports submitted to the OPM.  The report shall be prepared in accordance with Attestation Standards contained in GAS, Standards issued by the AICPA, and guidance issued by the OMB.  Guidance for this report is as enumerated in OMB Bulletin 01-02, Appendix I-1 (and any successor bulletins or amendments).  The specific procedures shall be provided by the OPM.  The due date for the FY 200X report is xxx.

· AUP report for Intragovernmental activities and balances.  The contractor shall perform the AUP enumerated in the TFM Volume I, Section 4705.
A report on the Year-End Closing Package is required. The requirements are contained in Section 4705 of the TFM.  The Closing Package (also referred to as "Special Purpose Financial Statements") will provide a direct link between DOX's audited financial statements and the FR.  DOX is required to prepare the Closing Package at the department level, which includes providing selected audited financial statements (Balance Sheet, Statement of Net Cost, and Statement of Changes in Net Position), crosswalking these statements to the government-wide statements, identifying intra-governmental partners and balances, and preparing notes and other data.

The Contractor will be responsible for performing the audit as required by OMB Bulletin 01-02 (and successor bulletins and technical amendments), which states that the audit will be performed in accordance with GAS and the provisions of the OMB Bulletin, and provide an opinion as to whether the DOX's special-purpose financial statements are fairly presented in all material respects in conformity with generally accepted accounting principals and the presentation pursuant to the requirements of TFM Chapter 4700.     

The Contractor shall work with the OIG to ensure that the OIG meets requirements and the due date for FY 200X. 

· Management Letter.  For internal control deficiencies that are not a reportable condition in the above reports, the Contractor shall communicate the results in a management letter as described in Standards issued by the AICPA.  The contractor will also follow-up on any previous recommendations and issue a report on corrections made and the status of uncompleted actions.  (Please note that some agencies also include their reportable conditions in the management letter.)
· Status of Prior Year Recommendations Letter.  The Contractor shall prepare a letter stating its position on DOX’s corrective action plan to resolve the financial statement audit recommendations from prior year audits.  The letter shall clearly state whether the Contractor considers DOX’s corrective action plans to be sufficient to resolve each recommendation, as defined by OMB Circular A-50, “Audit Follow-up”.

The Letter must contain the following information:

· Contractor reference number for each recommendation.

· The current status for each recommendation identified as either “Resolved”, “Unresolved”, or “Partially Resolved”.

· For each “Unresolved” or “Partially Resolved” recommendation, the remaining corrective actions necessary to close the recommendation.

· A copy of XXX management’s corrective action plan.

· SAS 61:  Communication with Audit Committees (if necessary)
K. Schedule of Deliverables

(A schedule of task order deliverables with due dates, OIG response, and component response should be detailed in this section and tailored to your agency.)
	Deliverables
	FY0X Due Date
	OIG Response*
	DOX Response*

	
	
	
	

	Staffing List
	
	
	

	Independence/Quality Assurance Statement
	
	
	

	Detailed Audit Planning Document
	
	
	

	Audit Program Guides
	
	
	

	NFRs 
	
	
	

	Workpapers
  Planning

  Internal Control

  Testing

  Reporting
	
	
	

	Progress Reports
	
	
	

	OPM AUP (if necessary)
	
	
	

	Unadjusted Audit Differences
	
	
	

	Representation Letter to DOX
	
	
	

	Draft Audit Report(s) to OIG
	
	
	

	Final Audit Report(s) to OIG
	
	
	

	Draft Other Reports/AUPs to OIG if required, list reports/AUPs
	
	
	

	Final Other Reports/AUPs to OIG if required, list reports/AUPs
	
	
	

	Draft Management Letter to OIG
	
	
	

	Report on Year-End Closing Package
	
	
	

	Intragovernmental Activities and Balances AUP
	
	
	

	Final Management Letter to OIG
	
	
	

	Status of Prior Year Recommendations Letter
	
	
	

	Insert anything else you determine relevant to your agency
	
	
	


*represents working days
XIV.  SUBMISSION DATES

OMB guidance requires that the Head of the Agency submit the Agency PAR, including audited financial statements, by November 15th of the fiscal year following the fiscal year under audit.

A schedule of due dates for the draft and final Report on the Principal Financial Statements, Report on the Internal Control, Report on Compliance with Laws and Regulations, (or consolidated report) and Management Letter will be determined through discussions with the XXX staff in their development of the production timeline for the PAR.  The schedule of due dates will be communicated to the contractor no later than xxx of the fiscal year being audited.  For FY 200X, it is anticipated that the draft reports shall be due no later than xxx, and the final reports due no later than xxx.

XV.
ACCEPTANCE OF DELIVERABLES 

Unless otherwise specified under this task order, the OIG will have seven (7) working days to accept or reject deliverables provided by the contractor under this task order.  

The OIG will notify the contractor upon acceptance of each deliverable.  

In the event that a deliverable is rejected, the Contractor will be notified in writing of the rejection and the specific deficiency.  The contractor will be required to correct and resubmit the item(s) within seven (7) calendar days.  The OIG will have seven (7) calendar days to review any corrected deliverables.

XVI.
PAYMENT
It is anticipated that partial payments will be made under this Task Order as follows:

(If your payments are based on deliverables, list your deliverable payment schedule here.  The following is an example of a payment schedule and should be tailored to your agency’s requirements.)

Overall Audit Planning Document



10%
Detailed Audit Planning Document-IRM


5%

Detailed Audit Planning Document-CFO


5%

Internal Control Planning Document



10%

Penetration/Network Assessment Briefing


5%
FISCAM Completion Memo





5%

FISCAM Management Letter/FISMA Report


10%

Substantive Audit Planning Document


10%

Final Draft Report(s)





10%

Final Report(s)






15%

Final FACTS and Intragovernmental Activities 


And Balances (Closing Package)


5%

Final Management Letter





10%

Total








100%


